
Changing the Password

1. After logging on to your email account, click on ‘Options’ on top right of the window as shown in
the following figure.

2. Click on Change Password option as shown in the figure below;
a. Enter Current password in the text field marked as “a”.
b. Enter New Password in the text field marked as “b”.
c. Again enter New Password in the text field marked as “c”. This is to confirm the new

password.
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3. Click Save button as shown in the figure below. This will save your new password.

4. Login again using your new password.


