Changing the Password

1. After logging on to your email account, click on ‘Options’ on top right of the window as shown in
the following figure.

File Edit View Favorites Tools Help

.7 Favarites | G [ suggestedSites + B FreeHotmail £ | Get More Add-ons ~

& Muhamma Usman Safttar - Cutiook Web Access @ 2 = @ ~ Page v Safety - Todks-

r) Mo .
i Office Qutlook Web Access 2 : fE options | Muhammad Usman Safda

Connected 1o Microsoft Exchange
Mai &

=] ﬁ Muhammad Usman Safdar
B calendar
Contacte
'E" Deleted Items
Drafts
@ Inbox
['g JunkE-Mai

[ nates
Outhox
@ Sent Items

ﬂ Tasks
[ 5earch Folders

2. Click on Change Password option as shown in the figure below;
a. Enter Current password in the text field marked as “a”.
b. Enter New Password in the text field marked as “b”.
c. Again enter New Password in the text field marked as “c”. This is to confirm the new
password.
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3. Click Save button as shown in the figure below. This will save your new password.
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4. Login again using your new password.



